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Welcometo
VILLAWOOD EAST PUBLIC SCHOOL

PRESCHOOL

Villawood East Public School Preschool is part of Villawood East Public School and is
operated by the NSW Department of Education. Our purpose is to provide every child who
attends, a year of preschool education and care before they commenceKindergarten.

We look forward to caring for and educating your child, as well as working with you to
ensure your child is always happy and safe at Preschool. We hope that the time you and
your child spend at our Preschool will be a wonderful experience.

Within this handbook, you will find important information about our service and how we
operate. The information has been divided into 4 sections:
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Our location

Our preschool is situated on Darug land. An appreciation and understanding of Aboriginal and Torres
Strait Islander culture is embedded into the program; children contributing through a
‘Acknowledgement of Country’ and showing respect for land and its inhabitants.

Our vision of children

Educators view children as resilient, capable, competent and independent learners, highly skilled at
navigating their own learning interests. Our freeflow indoor/outdoor learning environments provide
children with choice, challenge and our flexible, responsive learning program is compiled, and edited
as required, with children in mind. Children’s individuality is nurtured and celebrated, and bespoke
learning goals, set in collaboration with families, encourages individualised outcomes for children,
at a pace suited to their individual development. Educators maintain the highest expectations of all
children and are mindful of each child’s individual achievements, viewing each child’s strengths and
‘can dos’, rather than the alternative. Inclusion is embedded in all aspects, and is supported by culture,
policies and everyday practices.

We place the highest emphasis on children’s voice, allowing their needs and interests to feed the
program. Our educators are mindful and interested in the children, inquisitive to the differing
cultures and beliefs of our families and celebrating these respectfully. Educators deem it necessary
children should become environmentally aware and they hold responsibility for caring for our plants
and respecting their resources and peers.
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Our Learning Program

The play-based preschool program provides opportunity for children to develop academically,
socially and holistically, prepared for life’s challenges. Our aim is to ensure children leave the
preschool equipped with the life skills necessary to succeed in school and beyond, in a fun, sociable
and safe environment.

The Early Years Learning Framework (EYLF) provides the foundation of the program and
educators seek to ensure:

Children have a strong sense of identity

Children are connected with and contribute to their world

Children have a strong sense of wellbeing

Children are confident and involved learners

Children are effective communicators

Our team and the Drive for Collaboration

At Villawood East Preschool, we believe in the importance of collaboration amongst families,
children and the wider school. We seek input through a plethora of methods and information gained
here informs our practice. Communication between educators is critical to ensuring a consistent
learning space for children and critical reflection and staff meetings provide a forum for exchanging
information and informing colleagues. Staff are constantly looking to upskill an opportunities are
provided for staff to succeed, with research fuelling and informing practice.

Connecting to Families and Community

We aim to bridge the gap between preschool and Kindergarten through collaborative discussions
with the wider school team, putting on a united front and carefully considering the transition.
Educators are advocates for children and their families, supporting and guiding them through
challenge. We provide families with important information on the benefits of healthy eating and
sun safety. This philosophy was created in partnership with parents and community.
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CONTACT INFORMATION

ADDRESS: Lowana Street Villawood NSW 2163

PHONE: 02 9724 3339
WEBSITE: https://villawoode-p.schools.nsw.gov.au/preschool.html
EMAIL: villawoode-p.school@det.nsw.edu.au

LICENSING

Villawood East Public School Preschool is licensed to care for a maximum of twenty (20)
children per day. We are licensed to operate Monday to Friday during NSW Public School
terms, and during the current worldwide situation, offer an educational program between
the hours of 9:00am and 2:30pm.

Approved Provider: NSW Department of Education
Service Approval Number:  E-00009453
Assessment and Rating: Exceeding (2017)

This license is subject to the conditions set out or referred to in Section 51 of the Children
(Education and Care Services) National Law (NSW), which include conditions prescribed in
the Education and Care Services National Regulation.

MANAGEMENT

Our preschool is operated by the NSW Department of Education. It is part of Villawood East
Public School which is a Preschool to Year Six public school. Our school principal assumes
the role of:

* Nominated Supervisor

* Educational Leader

* Responsible Person in charge

Our preschool educators are responsible for the daily care and education of the preschool
children.
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RATIOS

At all times the children are in attendance, the adult to child ratio in our preschool is one
adult to ten children.

HOURS OF OPERATION

Our preschool operates daily during NSW Public School terms. In addition to NSW Public
Holidays and NSW School Holidays, our Preschool is closed on the first day of each term,
except for term 4. These closures are to enable staff to participate in professional learning.

Families will be reminded of these closures in any displays located by the Preschool front
door and via communication on the ClassDojo app.

GROUPS

Our preschool offers 2 classes with a maximum of 20 children per day. Children attend
preschool 5 days per fortnight. This ensures each child has access to 600 hours of preschool
over the course of the year, in line with the federal government’s initiative of Universal
Access to a quality preschool program. You will be given a calendar showing days of
attendance for your child.

Kangaroos

Children in the Kangaroo group attend on the following days:
Monday, Tuesday and every even week Wednesday.

Possums

Children in the Possum group attend on the following days:
Thursday, Friday and every odd week Wednesday.
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NATIONAL QUALITY STANDARD: NSQ

The National Quality Standard (NQS) sets a high benchmark for early childhood education
across Australia. The NQS includes 7 quality areas that are important outcomes for all
children. Services are assessed against these outcomes and given an overall rating based
on their practices.
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QUALITY IMPROVEMENT PLAN:QIP

Each year our staff and community work together to develop an action plan for continued
improvement, known as a Quality Improvement Plan (QIP). Our QIP records our self-
assessment and identifies areas we are working on improving in the current year, within
our preschool, as measured against the National Quality Standards above.

Our improvement goals and a copy of the full document are on display in the Preschool
entrance.
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Our preschool program provides your child with
many opportunities to develop essential social skills
and learn, through a play based curriculum that is
responsive to children’s needs and interests.

We are guided by the national early childhood
curriculum framework; The Early Years Learning
Framework (EYLF). The Framework has a strong
emphasis on play-based learning and recognises the
importance of communication and language and
social and emotional development and is the
foundation of our program.

The Learning Outcomes within the EYLF are:

* Children have a strong sense of identity;

* Children are connected to and contribute
to their world;

* Children have a strong sense of well
being;

* Children are confident and involved
learners;

* Children are effective communicators.

Our program acknowledges the uniqueness of each
child, whilst encouraging them to learn within a
supportive and caring environment. We plan for both
intentional and spontaneous learning in our indoor
and outdoor environments.

In a typical day, we provide a range of activities and
equipment for the children to choose to play with.
These activities are planned considering the
interests, needs and development of individual
children. Children also participate in more structured
activities, such as listening to stories and singing
songs.

Our educators support the children to make
decisions about the activities they want to engage in,
interacting and playing with them and helping them
to solve problems they encounter.

The current preschool program is always on display
in the preschool room.
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EARLY YEARS LEARNING FRAMEWORK

Your child’s learning program is guided by the Early Years Learning Frame work (EYLF)
which supports social, emotional, physical and academic learning.

CHILDREN'S
LEARNING

PRACTICE
Holistic approaches Learning environments
Responsiveness to chidren Culural competence
Learning through play Continuity of learning and transitions

Intentionality Evaluating children’s earning
well-be

Childrendo not learn or experience life and learning in alinear way - every child
has a unique path’ to achieving the five outcomes - and the levels of support
will vary dependent on their individual needs. However effective teachers know
how children typically develop with regard to each learning outcome and use
this knowledge to plan and program within their classroom.

The curriculum focuses on aspects of intentional teaching, that is, it assumes
that teachers will act ‘with knowledge and purpose to ensure that young
children acquire the knowledge and skills they need to succeed in school and
life’® Intentional teaching requires a range of integrated teaching and learning
strategies to accommodate the different ways that individual children learn
and the specific content they are learning. This is further addressed within the
Principles later in the introduction.

The roles of the teacher and early childhood professional are crucial to
supporting children’s learning, in partnership with the family and by additional
support if needed, from specialist services or agencies.

Families play a vital role in their children’s learning. A child’s sense of belonging
is enhanced through the relationships built between families and preschool
teachers and early childhood professionals, and with other parents and
children.

7 Department of Education, Employment and Workplace Relations (2015), Developmental milestones and the Early
Years Learning Framework and the National Quality Standards, Australian Government.
8 Epstein, A. (2007), The Intentional Teacher, National Association for the Education of Young Children, Washington DC.

In the Communication outcome, for example, the focus is on the explicit teaching

of strategies to support the teaching of literacy and numeracy.

Elements of Preschool Literacy

ORAL [H\N]GUAGE

+ interacting
+ expressing self
+active listening
+vocabulary
+use and extend language

Elements of Preschool Numeracy

NUMBER
[pg 113]
+counting
*recognising numerals to 5 then 10
+ 1:1 correspondence
+ partitioning small numbers
* subities small quantities
* comparing collections
* language of money

+comprehand and *+ awareness speech can
make meaning from be rritten down
illustrations, read texts *communicate through
and media G *vocabulary
« predict - * re/tell stories, events, +ordering
Ly experiences * patterning
* phonological «sequencing
awareness + estimating
* sequencing *understanding
.conlp::mrslcn fluency
READING WRITING MEASUREMENT ieoiicaiy STATISTICS AND
tpg 991 Ipg 108] AND GEOMETRY PROBABILITY
*comprehend and make *fine motor skills [pg116] [pg 123]

meaning fromillustrations,
read texts and media
+ reading for pleasure and
information
+reading-like behaviours

*symbols and patterns * copy symbols
* concepts of print * convey meaning through
drawings, marks,
approximations of letters
*emerging letter
identification

Retrieved from education.nt.gov.au

* comparative language
+direct and indirect measuring
«time: duration, rate,
measurement and language
+2D shapes
+ positional and
movement language

*sort, order, classify objects
«answering simple collection
questions
*chance
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ENROLMENT

Children are eligible to enrol in a NSW government preschool if they turn 4 years of
age on or before 31 July in that year.

To apply to enrol your child at our preschool, you can pick up an Application to enrol in
a NSW Government preschool form from the school office. This form needs to be
completed and returned with other required supporting documents, before the
application can be accepted.

In the situation that applications exceed the number of places we have available, the
principal will offer enrolment in the following order:

1. tochildren living within the school’s enrolment catchment area with priority given
to Aboriginal children and those who are disadvantaged

2. to children living outside the school’s enrolment catchment area and who have
siblings enrolled in the school, with priority given to Aboriginal children and those
who are disadvantaged

3. tochildren living outside the local school’s enrolment catchment area with priority
given to Aboriginal children and those who are disadvantaged.

A waiting list will be created when applications exceed places available.

Enrolmentin the Villawood East Preschool does not guarantee enrolmentin the primary
school due to department school zoning. More information on out of area enrolment
can be found at https://education.nsw.gov.au/public-schools/going-to-a- public-
school/enrolment.

We recommend you contact the Principal and Preschool teacher to learn more about
our preschool in operation. Please contact the office in person or on 02 9724 3339.
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IMMUNISATION

Under the NSW Public Health Act 2010, a school cannot enrol a child in preschool unless
the parent/guardian has provided an approved Australian Immunisation Register (AIR)
record that shows the child:

. is fully immunised for their age, or
. has a medical reason not to be vaccinated, or
* isonarecognised catch-up schedule

Immunisation History Statements are automatically sent to you by Medicare once your
child has completed their 4 year old vaccinations. You can also obtain one at any time by:

e using your Medicare online account www.my.gov.au
* using the Medicare Express Plus App on a smartdevice
* calling the AIR General Enquiries Line on 1800 653 809

If your child turns four after enrolling, you are asked to supply this updated record to our
school office. If you fail to do this, you will be sent a reminder letter.
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FEES

Our preschool daily fee is in line with the NSW Government Policy — Preschool Class Fees
in Government Preschools.

STANDARD DAILY FEE: $10 per day

ALTERNATIVE DAILY FEE: $1 per day for holders of a current Commonwealth Health
Care Card or Aboriginal students

Invoices are issued at the start of each term for the whole term, based on the days your
child is enrolled. You may pay either the full amount at the beginning of the term or pay on
a weekly basis. Please remember, you are liable for the fees for each day your child is
enrolled to attend, whether they do or not.

PAYMENT METHODS
Cash:
* Payment envelopes are located in the Preschool foyer. Fill in payment details,
insert the correct money then put your envelope into the money collection box.

Eftpos:
* In person at the school office (not at the Preschool)

Due to the government supports during COVID pandemic preschool
fees have been waivered. This will continue in 2023.

PARENT CONCERNS AND COMPLAINTS

Complaints and concerns should be made initially to our Preschool teacher. If you would
prefer to speak directly to the Principal you should contact the school office to arrange an
appointment.

All complaints will be dealt with confidentially as per the NSW Education and Communities
Complaints Handling Policy 2017. Where possible less serious complaints will be resolved
informally.
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COMMUNICATION

As you enter the Preschool playground, you will find
lots of different information about our preschool, such
as on the lunch trolley or on displays near the
Preschool door. Parents are updated regularly about
the current activities and other events happening in
the school community via our notice boards,
information displays and through our school app, Preschool by
ClassDojo.

You can keep up to date with what’s happening at
regularly checking:

* Notice Board where upcoming events are displayed
* Notes and other communication sent home
* Your child’s Personal Learning Portfolio

* Villawood East Public School Facebook Page
* ClassDojo D
* https://villawoode-p.schools.nsw.gov.au/

* Twitter: @VillawoodEastPS

ClassDojo

We will be using the ClassDojo app at Preschool to
document your child’s learning and development at
preschool. ClassDojo allows learning experiences to be
recorded and photographed. We are able to

make comments and write what your child has said or done,
to have a more detailed record of their preschool journey.
This app has a translation function also.

Your child will also be able to add their own items with support from our educators, giving
them a sense of pride and ownership over their learning and achievements.

FAMILY INVOLVEMENT

Our preschool and your child will benefit greatly from your input, suggestions, support and
assistance. Due to the current restrictions on social distancing, we are discouraging adults to come
into the Preschool. You can provide support and suggestions through the following mediums:

* Complete surveys and questionnaires to provide us with your ideas and
feedback

* Respond to questions and ideas via ClassDojo

* Speak to the teacher at drop off or pick up
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WELLBEING

HEALTH & SAFETY,
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POSITIVE BEHAVIOUR for LEARNING: PBL

Positive Behaviour for Learning (PBL) is a school-wide behaviour initiative that has been
implemented by the staff and students at Villawood East Public School. It encourages
positive behaviour from all students through the development of a shared language to
discuss behaviour expectations at school. We believe if a child feels happy, confident and
positive, they will function and learn better.

At Villawood East Public School (including our Preschool) we will...

Be Safe

S
"ﬁ Be Respectful

We incorporate many components of PBL within our preschool. Below is an example of
some of the things we do to encourage happy, positive children:

Intentionally teach age appropriate social and emotional skills;

Focus on developing an environment where everyone feels safe, happy and
connected (children, staff and families);

Consistent behaviour expectations: Be Safe Be Respectful

Educators supporting children to manage their own behaviour and develop self-
regulation;

Developing Preschool Rules which are positive and tell the children what they
can do;

Proactive and positive reinforcement of children following our rules.

If a child is behaving in a way that is not safe or respectful, they will be reminded of our
Preschool Rules and behaviour expectations or redirected to another area. If the behaviour
continues, they will be asked to sit with an educator so they can reflect and discuss on their
behaviour.

Please speak to one of our educators if you have any issues or concerns about 0
your child’s behaviour. \_i
o
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WELLBEING
HEALTH

FOOD AND NUTRITION

We regularly discuss healthy lifestyles with children through stories, games and play and
encourage children to make healthy eating choices while at preschool. Please provide your
child with a healthy afternoon tea, lunch and a bottle of water. Water bottles need to have
a cover over the mouth piece. We encourage children to eat their fruit, vegetables or other
healthy choice options: for example banana, apple, orange, strawberries, cucumber or carrot
sticks, fruit yoghurt, etc.

«
We recommend you place an ice pack in your child’s lunch box to \ §
keep food at an ideal temperatures. Alternatively you can place ‘: ;‘a
labelled items on the fridge tray and we will store in the fridge. > ‘1’1\
“3

At Villawood East Public School Preschool we see the importance of

instilling in children healthy food practices therefore, unhealthy foods such as chips, lollies,
chocolate or soft drinks need to be left athome.

At preschool we may have children who suffer from anaphylactic reactions to nuts. This is a
severe allergic reaction often resulting in urgent medical attention. Due to this we
discourage nuts and nut based products. Please do not include any kind of nuts in your
child’s lunch. This includes Nut Bars, Peanut Butter and Nutella. If you have any questions
please ask preschool teachers. Thank you for your understanding.

Lunch is at 11:15am
Afternoon Teais at 1:55 pm

Extra ideas for healthy lunches can be found online at: www.healthykids.nsw.gov.au
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Pack vour child a
HEALTHY _
LUNCH BOX

Choose a varil!1:y of foods from each food group

—-

Wholegrains

Lean meat
& alternatives
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lunchboX shacks

Swap snacks that are high in fat, sugar, salt and low in fibre for quick and easy healthy snacks!

R
SNACKJIDEAS:
THE LUNCHBOX:



REST AND SLEEPING

Our indoor and outdoor spaces have quiet areas a child can choose to go to when needed
for some quiet time. We will always be guided by you, so please speak to one of our
educators if you would like your child to rest.

TOILETING

Preschool can be an exciting, busy place which means at some stage, most preschoolers
will have a toileting accident at preschool. If this occurs, one of our educators will change
your child into their spare set of clothes and put the soiled clothes in a plastic bag out of

reach for you to collect when you pick up your child in the afternoon.
-

Upon enrolment, the preschool teacher will discuss any particular
toileting needs your child may have so we can support both you and
your child.

HANDWASHING

Handwashing, including drying hands, is one of the most effective
ways of preventing the spread of infection. At our preschool, we
encourage children to wash their hands:

* onarrival at preschool

+ after going to the toilet

 after wiping their nose

* before eating

» after patting or touching animals
* after outside play

Clipart designed by Freepik
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STAYINGHEALTHY &INFECTIONCONTROL

The well-being of all children and staff is essential. Families are asked to help us protect
everyone involved with our preschool, by keeping any child who is unwell at home until
they have fully recovered. This is particularly important with contagious and infectious
ilinesses and symptoms.

The teacher will inform all parents and carers in writing, if there is a confirmed case of an
infectious illness or head lice in the preschool. If your child develops an infectious illness,
such as measles or chicken pox, please let us know so we can inform other parents that
exposure may have occurred. Please refer to the poster in the preschool entrance for the
recommended exclusion periods as stated by NSW Health, which we must follow.

If your child appears unwell at preschool, we will closely monitor them. If they do not
improve or we have concerns about your child’s health, we will contact you immediately. If
your child has a temperature, vomits or has diarrhoea, we will contact you to collect them
as soon as possible, to minimise the risk of infection.

When a child is sick, the best place for them is to be at home where they rest and be
monitored closely throughout the day. If your child is going to be absent due to illness,
please contact the school office on 02 9724 3339.

Please respond to the latest advice from NSW health regarding COVID-19. We are strictly
following these guidelines at the Preschool.

You can visit the websites below for more information regarding infectious illnesses:
https://www.nhmrc.gov.au/sites/default/files/documents/attachments/ch55-staying-
healthy.pdf

www.health.nsw.gov.au/Infectious/factsheets/Factsheets/infectious childhood.PDF

Updated advice for families regarding COVID 19 can be found on
https://education.nsw.gov.au/covid-19/advice-for-families



http://www.nhmrc.gov.au/sites/default/files/documents/attachments/ch55-staying-
http://www.health.nsw.gov.au/Infectious/factsheets/Factsheets/infectious_childhood.PDF
https://education.nsw.gov.au/covid-19/advice-for-families

SUPPORTING HEALTH CARENEEDS

If your child has a medical condition, please record this in the relevant sections on the
enrolment form. Before your child’s first day at preschool, our teacher will discuss your
child’s individual plan with you. Children with severe asthma, anaphylaxis, diabetes or other
medical conditions which require support must have an Individual Health Care Plan, based
on information provided by Doctors and parents, before they can start. This is to ensure
that we can take the necessary actions to support your child at preschool.

ASTHMA

* Parents need to provide prescribed medication (puffer) and
spacer for use when needed.

* Asthma medication will be administered by school staff in
accordance with your child’s Individual Asthma Plan.

asgia EIliES Bild i

e Anaphylaxis

ANAPHYLAXIS —r——

* Parents need to provide an EpiPen to be left at school for
use when needed.

* Treatment will be administered by school staff in
accordance with your child’s Individual Anaphylaxis Plan.

* All staff are trained in the identification and management of
anaphylaxis and the correct way to administer an EpiPen.

OTHER PRESCRIBED MEDICATIONS

We prefer that parents give their child any prescribed medicine before or after preschool hours.
If however, you require our educators to administer medication to your child during the
preschool day, please speak to one of our educators. You will be asked to record the details of
the medication, dosage and method of administration and give your written consent.
Medication must have a prescription label on it with your child’s name and dosage.

We are not permitted to give children any non-prescribed medications such as Panadol, Nurofen
or cough medicine under any circumstances.
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WELLBEING o
SAFETY

ARRIVALAND DEPARTURE PROCEDU RéS

Villawood East Public School Preschool is currently licensed to have children on the
premises between 9:00am and 2:30pm. It is important that you arrive at or after 9:00am
and collect your child by 2:30pm each day they are enrolled.

According to mandatory legal requirements, only adults (over 18 years) are able to drop off
and collect children. It is also not acceptable to leave your child alone in either the main
school or preschool playgrounds.

Top gates will be CLOSED at 9:25am. You must collect your child at 2:30 via the main school
office, who will buzz you into the school.

ARRIVING AT PRESCHOOL AFTER 9:00AM

As soon as you enter our Preschool at or after 9:00am, it is very important that you sign
and record the time next to your child’s name, in the Arrival and Departure Register. Please
also apply sunscreen to your child and ensure any perishable items are added to the fridge
box so an educator can add these to the fridge before eating times.

If you have a different contact number for the day, or someone different is collecting your
child, please notify our educators on arrival. On enrolment, you will be asked to provide
written details of all ‘authorised’ adults who you give permission to drop off and collect
your child. Only their parent or one of these authorized collectors can take your child from
preschool.

DEPARTING PRESCHOOL BY 3:00PM

When collecting your child, you must again sign and record the time in the Arrival and
Departure Register. All children must be collected by 3:00PM.

If you unexpectedly require someone not on your list of authorised adults to collect your
child, please call the school inform us —02 9724 3339. The person’s name will be recorded
in the Arrival and Departure Register and the person will be required to show photo ID (e.g.
driver’s licence) when collecting your child. Please note we will not allow your child to leave
the premises without confirming the person’s identity.
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PRESCHOOL CLOTHING

Preschool is MESSY!! We use paint, make mud, play with water, build with wet sand and
dig in the garden. Please dress your child in comfortable clothing that doesn’t matter if it
gets dirty. We do provide aprons for painting and other messy play, however

The children may still get their clothes dirty.

In addition, your child needs to wear clothing which protects their shoulders as stated in
our Sun Safe policy. This means no singlet tops or dresses without sleeves. We discourage
long skirts, dresses and thongs, as this can inhibit quality play!

For safety, children are required to wear joggers, sneakers or suitable closed in shoes to
preschool because they are great for climbing, running and playing. Where possible, velcro
fastening shoes are preferred over shoes with laces as they are easier for your child to put
on and take off independently.

SUN PROTECTION

We schedule our outdoor play times to avoid the higher UV rates, but all the children still
need to wear a hat whilst outside. Children must bring their own sun safety hat to school
to wear outdoors each day to help protect them against the risk of sunburn. Our Sun Safe
policy requires children (and staff) wear hats while outdoors, all year.

In line with the Cancer Council recommendations, we recommend a broad brimmed bucket
style hats with a 7cm brim, as these offer the best protection from the sun. We have
sunscreen available in our classroom for the children to use. Please either apply sunscreen
to your child or assist them to apply it themselves at drop off.
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CHANGES TOENROLMENT INFORMATION

The NSW Public School Preschool Enrolment Form and Villawood East Public School
Preschool Student Information Card are completed upon enrolment. These documents
contain information which is essential for us to manage your child’s learning and wellbeing
whilst they are at Preschool.

It is important that you tell Preschool staff as soon as possible if you
change any of the following:
* your personal phone number/s
* emergency contact people — including theiraddress
and/or phone numbers
* authorised people who can collect your child from the
service
* medical conditions
* court orders which affect your child
* visa or citizenship status, if applicable

CUSTODY AND ACCESS

The Family Law Act of June 1996 states we are not allowed to refuse access to a child’s
natural parent(s) as stated on their enrolment form unless we have written proof of a
Custody Order or Apprehended Violence Order advising us otherwise. Please speak to the
Preschool teacher or Principal if you have any concerns in this area.

CHILD PROTECTION

All staff employed in schools are mandatory reporters. This means we are legally obliged
to report any suspected child abuse. Reports are directed to the Principal who will notify
the Department’s Child Wellbeing Unit.

If you have any concerns about a child’s welfare you can also call the Child Protection
Hotline on 132111.

More information is available online at www.community.nsw.gov.au/home
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SAFETY CHECKS

Preschool staff do daily indoor and outdoor safety checks
for hazards before children arrive each day.

If you notice anything which you are concerned about,
== please let one of the staff know immediately.

Health and safety issues are reported directly to the
Villawood East Public School Health and Safety
Committee.

EMERGENCY PROCEDURES

At least once a term, children and staff undergo
Emergency Evacuation Training Drill Procedures. All
classrooms within the school and preschool have
detailed Emergency Evacuation procedures are
located at entry and exit points.

In the event of an actual emergency, these
procedures will be implemented and preschool
staff will accompany the preschool children to the
designated evacuation meeting point, outlined in
the Villawood East Public School Emergency
Procedures.

If necessary, staff and children will evacuate to
Thurina Oval located opposite the school. Parents
will be called if it is necessary for children to be
collected.

INCURSIONS

Where educational excursions are organised you will be informed and all required child
protection processes will be undertaken to ensure safety of children.
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STAFFING REQUIREMENTS

Villawood East Public School Preschool is staffed by at least two educators when children
are in attendance, who hold the following qualifications:

* At least 1 x Qualified Teacher — Bachelor of Education in Early Childhood
* Atleast1 x Preschool School Learning and Support Officer (SLSO) —
Certificate 3 Children’s Services

STAFFING OF BREAKS IN THEPRESCHOOL

When the Early Childhood Trained Educator takes their lunch break, or is relieved to
complete administration duties or Professional Learning, they are replaced by another
Villawood East Public School educator or a registered relief teacher. When the Preschool

SLSO takes their scheduled breaks, they are replaced by another Villawood East Public
School SLSO.

The Preschool termly staff roster is displayed in the entrance, as well as the names of the two
educators on duty for the current day.

SUPERVISION OF THE PRESCHOOL

Our Preschool Educator and Preschool SLSO are supervised directly by the Principal with the
support of Preschool supervisor.
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PLAYGROUP

Villawood East Public School operates like a Community Centre to support families raising
children from birth to eight years in partnership with local human service agencies and
the local community based playgroups.

Over the years, we have aimed to provide a safe and friendly environment for children
and families to play, interact and share positive experiences. Examples of programs held
include multicultural supported playgroups, support to transition into our preschool,
family excursions and parenting workshops. All preschool children and families are invited
to access the services offered through the playgroup partnerships.

We currently have two Supported Playgroups running every week:

Supported Playgroups Plus offers supported
a = 8 o playgroups for vulnerable families for a period of
@rltg.r—‘-g felg={ i 12-18 months to support, inform and build capacity
T e i to integrate into community playgroups. This
transition ensures all families are able to access
supported playgroups when needed.
Thursday 9:30am - 11:30am

It's not just children who are learning in the early
years. Infant and young-child parenting is never
easy, but with Uniting’s help, it can be madeeasier.
We provide a range of services that connect you
with support workers and other parents to notonly
help your child with their early learning, educate
you on how to make the most of their younger

years. Monday 10am-12pm e
familiesnSoJ

supporting families to raise children
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G
Community
hubs

Connect. Share. Leam.

What is a Community Hub?

Hubs aim to strengthen communities by providing opportunities for individuals to feel a sense of
belonging and to take part in activities and programs that build their skills, and to connect them
with other members of the community.

“In the hub we are not alone. It’s a place that connects people. The hub is like a second home
and we get inspired by each other.”

Your Community Hub focuses on:
Education

English

Vocational pathways

Activities at the Hub

o Playgroup

o English

o Parent Workshop
O TAFE Courses

HUB CONTACT:
Name: Sanjalin Krishan
Phone: 9724 3339
Mobile: 0448274166
Email: sanjalin.krishanl@det.nsw.edu.au
Hub address: Lowana Street Villawood, NSW 2163
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